RUSHMOOR SCHOOL - POLICY DOCUMENT
The same policy applies to the EYFS at Rushmoor School
At Rushmoor ‘Every Child Matters’

SAFEGUARDING CHILDREN POLICY
Appointed persons   
· Margaret Barnes - Child Protection Officer of whole school (including EYFS)
· Ian Daniel - Head Teacher

· Brian Thompson -  Appointed Governor trained in and with responsibility for Child Protection
The aim of this to policy is                                                            

· Create a warm, supportive environment in which we will support all our pupils to work towards the five outcomes of Every Child Matters. These are:

· Be happy

· Stay safe

· Enjoy and achieve

· Make a positive contribution

· Achieve economic well being

· To ensure all teaching and non-teaching staff are aware of the need to safeguard children and to understand their responsibilities in identifying and reporting possible cases of abuse.

· To promote the safeguarding of children and young people and encourage the prevention of child abuse through the curriculum.

Procedures for Ensuring our Children Stay Safe
· The School refers to the DCSF documents ‘Working together to safeguard children’ and ‘Safeguarding children and safer recruitment in education’ and ‘What to do if you’re worried a child is being abused’, whenever an allegation or disclosure of abuse has been made.
· All staff that have access to children are checked in line with the government guidelines.  Members of staff in charge of recruitment have undertaken training in safer recruitment in line with the Bichard Recommendations.
· All staff employed by the school must be CRB checked including Peripatetic teachers and cleaners.

· We have a trained designated member of staff (child protection officer), who undertakes training every two years – next due July 2011.
· All staff are trained and understand the child protection procedures and all cases of child abuse or suspected child abuse are reported immediately to the designated teacher/member of staff who has responsibility for referring suspected child abuse cases to Child Care Duty Desk, Social Care. This does not preclude anybody from referring a case to the Duty Desk or police should the need arise.

· All staff undertake refresher training every three years, in line with Safeguarding Children 2004. Training next due Easter Term 2012.

· All new members of staff, including supply staff, will be given a copy of our Safeguarding Children procedures as part of their induction.

· Parents and carers are informed of the existence of our policy and of the responsibilities of staff members with regard to child protection procedures.

· Effective working relationships with other agencies are developed and promoted, especially the police and social services.

· Good record keeping systems are in place and a systematic means of monitoring children known or thought to be at risk of harm is provided.

· Any concern over absenteeism will be reported to the designated member of staff.

· Through our links to other policies, for example sex and relationships/anti-bullying, we will help to develop self-esteem and self-assertiveness in our pupils.

· Our procedures will be reviewed and updated yearly.

· Ensure that the Child Protection Officers are trained every two years including inter-agency training. Ensure that all staff (including the Head) are trained every three years. Training will enhance staff understanding of their responsibilities in being alert to and knowledgeable of the signs of abuse and their responsibility for referring any concerns to the CPO.
· Ensure that part time and voluntary staff are made aware of these arrangements through the induction process.

Responsibilities
The designated member of staff is responsible for –

· Carrying out Safeguarding Children procedures in accordance with the Bedfordshire Local Safeguarding Children Board Manual of Procedures and Safeguarding Children in Education 2004.  Working closely together and communicating on all safeguarding children matters with the Bedfordshire Board.
· Keeping written records of concerns about a child even if there is no need to make immediate referral, and keeping those records confidential, safe and secure and separate from school pupil records.
· Ensuring that Safeguarding Children Training is arranged for all staff every three years.
· Passing on any child protection concerns/records to the receiving school when a child leaves.
· Ensuring that the LSCB Manual is displayed in the staff room and is accessible to all staff.
· Procedures for dealing with abuse by one or more pupils against another pupil (in conjunction with the anti-bullying policy)
· Be fully responsible for the school’s reporting arrangements (including contact with a welfare agency within 24 hours of a disclosure or suspicion of abuse)

· Reports any deficiencies or weakness in GP arrangements are remedied without delay.
The Head and School Business Manager are responsible for – 

· Following the Safer Recruitment Guidelines on all staff that comes into contact with children and documentation provided to support this.

· Providing staff with Safeguarding Children procedures and Policy.

· Report within one month to the ISA Independent Safeguarding Authority of any person leaving the school due to unsuitability for working with children.

Staff are responsible for –

· Reporting and documenting any Safeguarding Children concerns to the designated person, the Head or to the duty desk/police in the urgent cases. 
· If an allegation is made by a pupil against a member of staff, the staff will inform the Head.
· Monitoring and reporting attendance concerns.
The Governing Body is responsible for –

· Nominating a governor to have responsibility for Safeguarding Children and receives training – next due January 2011.
· Ensuring Safeguarding Children is a standing item on the agenda for Governors meetings.

· Reviewing the policies and procedures annually.

· Remedying any deficiencies or weaknesses in regard to Safeguarding Children arrangements that are brought to their attention, without delay.

· Ensuring that the Chair liaises with the partner agencies in the event of allegations of abuse being made against the Head.

· Provides an annual review of the School’s CP Policies and procedures and of the efficiency with which the related duties have been discharged.

Confidentiality
We recognise that all matters relating to Safeguarding Children are confidential and staff are informed on a need to know basis.

All staff must be aware that they have a professional responsibility to share information with other agencies in order to safeguard children. Confidentiality cannot be promised to a pupil giving evidence.
Allegations against Staff
If there are times when a pupil makes an allegation against a member of staff, procedures will be carried out in accordance with the LSCB Manual of Procedures. Staff should immediately inform the Head. If the allegation concerns the Head Teacher, the designated person will immediately inform the Chair of Governors who will consult with the Principal Education Welfare Officer. In the absence of the HT the Chair of Governors needs to be informed.
Important to note
Ceasing to use a person’s services includes: dismissal; non-renewal of a fixed-term contract; no longer engaging/refusing to engage a supply teacher provided by an employment agency; terminating the placement of a student teacher or other trainee; no longer using staff employed by contractors; no longer using volunteers; resignation, and voluntary withdrawal from supply teaching, contract working, a course of initial teacher training, or volunteering. It is important that reports include as much evidence about the circumstances of the case as possible. Failure to make a report constitutes an offence and the school may be removed from the DCSF register of independent schools. The relevant legislation is contained in The Education (Provision of Information by Independent Schools) (England) Regulations 2003. ‘Compromise agreements’ cannot apply in this connection. 

The following guidance is given to staff if they are the first point of contact for the information from a child:

a) Ask the child to tell you about all the details which they can remember and listen carefully. Ask for clarification if necessary but be careful not to put words into his/her mouth; do not suggest events or speculate on peoples’ actions. You must not promise confidentiality to a child who wishes to disclose information on possible abuse

b) Make notes if you can, as you are being told the information. If this is not possible, do it as soon as you can. Try to use verbatim quotes – do not interpret what the child said. Avoid asking leading questions.
c) When the child has finished telling you his/her account, read or relate the details back to the child to confirm that you have understood the details correctly.

d) Discuss with the child what action might be taken now and the possibility of disclosure to the CPO. The CPO could be informed by the child, the staff member or a trusted friend.

e) Remove the child from any threatening or embarrassing situation and comfort them if they are in distress. Be sure to use age-appropriate and sympathetic language and try to re-assure them. Steps must be taken as appropriate to protect a child from further possible harm following a disclosure.

f) Pass the information to the CPO as soon as you can.

g) Keep a copy of all the documentation yourself for future reference.

h) If the abuse you are made aware of is by one or more pupils against another pupil you should follow the guidance above but also consider the anti-bullying policy.

i) You must ensure that your behaviour and actions do not place pupils or you at risk of harm or of allegations of harm to a pupil (for example, in one-to-one tuition, sports coaching, conveying a pupil by car, engaging in inappropriate electronic communication with a pupil, etc.)

j) If you hear third-hand about a situation in their capacity as a form teacher, a friend, neighbour etc: you must:

· Write down any details that you know, when you heard the information and from whom etc. and pass it to the CPO as soon as possible.

· Keep a copy of what you gave to the CPO yourself.

Contact details of agency for CP - the Independent Safeguarding Authority (ISA) commenced operation on 20 January 2009 and its address for referrals is PO Box 181, Darlington DL1 9FA (tel 0300 123 1111). 

Whistle blowing

We provide an environment in which children and adults feel confident to express concerns regarding the behaviour of a member of staff.

Other policies that have close regard to Safeguarding Children include –

· Physical Intervention (see staff handbook)

· Health and Safety

· PSHE

· Behaviour and Attendance

· Drug and Alcohol Education

· Sex and relationship Education

· Special Educational Needs support

· Anti-bullying and discrimination including racism and homophobia

If any school member is concerned or hears about allegations made against a member of staff, the CPO, volunteers or the Head which he/she feels cannot be dealt with by any means described above then he/she should contact Graham Bates – Governor with responsibility for Child Welfare – who will inform Local Safeguarding Children Board.

The school has a legal obligation to report to the Independent Safeguarding Authority (PO Box 181,

Darlington DL1 9FA) within one month any member of staff, volunteer, student or contractor who left the school because they were deemed unsuitable to work with children. The requirement to report to the Independent Safeguarding Authority (ISA), within one month of leaving the school any person (whether employed, contracted, a volunteer or student) whose services are no longer used because he or she is considered unsuitable to work with children
This applies to all children in EYFS also.

Designated Child Protection Officer for the whole School (including EYFS) – Margaret Barnes
Designated manager of EYFS – Ian Daniel
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